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1) For this RFP,
a) A bidder’s Technical proposal may be deemed not susceptible for award if any of the following occurs:
i) Failure to follow these instructions.
ii) Failure to propose a resource for each key personnel title identified in the RFP as a required submission.
iii) Failure of any proposed resource to meet the required minimum qualifications as listed in this RFP.
iv) A resource proposed in response to this RFP is not available as of Contract execution.  See Section 2.4.4 in the RFP for rules governing substitution of personnel prior to and 30 days after Contract execution.
With regard to scoring, responses to each key personnel title will be scored separately. A lack of response to a key personnel title, or a response that does not meet the minimum qualifications outlined in the RFP or as indicated above, will be deemed nonresponsive.

2) Pursuant to the instructions in Sections 2.4.2 and 2.4.3, complete and sign the Qualifications Summary (Attachments C1-C3) and the Personnel Resume Form (Attachment C4) for each resource proposed.  Alternate resume formats will not be considered.
a) For each qualification, the location on the Personnel Resume Form (Attachment C4) demonstrating meeting this requirement should be indicated.
b) Only include the experience relevant to meeting a qualification.  Every skill should be linked to specific work experience and/or education. The Qualification Summary should not contain content that cannot be correlated to the Personnel Resume form.
c) [bookmark: _GoBack]Every experience listed on the Qualifications Summary should be explicitly listed with start and end dates, where applicable.  Where there is a time requirement such as three years’ experience, you should provide the dates from and to showing an amount of time that equals or exceeds the time requirement; in this case, three years.

3) The Personnel Resume Form provides resumes in a standard format. Additional information may be attached to each Personnel Resume Summary if it aids a full and complete understanding of the individual proposed.
a) Each project listed in resumes should clearly state the individual’s role and, if different, title on the project.
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