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Enrollment of Apprentices: 

This notice will provide clarification to applicants of new Apprenticeship Programs and current 
sponsors regarding the requirements surrounding the selection of initial and subsequent apprentices 
to be enrolled in an Apprenticeship Training Program.   

 
For Applicants of New Apprenticeship Programs:   

Please be advised that all Apprenticeship program applicants are required to include an AT 
401 Apprenticeship Agreement/Documentation Form for initial apprentices for each new program with 
apprentices selected as follows: 

• Potential sponsors may pre-select current employees, who are not actively enrolled as 
apprentices in a registered Apprenticeship Program, to be apprentices in the initial 
proposed program.  Pre-selected apprentices must meet the minimum qualifications 
established for the program but do not need to go through the formal selection procedure.   

• Potential sponsors which have collective bargaining agreements or Standards of 
Apprenticeship which define apprentice selection procedures must follow those 
procedures to select the new apprentices unless there is agreement between labor and 
management on the initial apprentices and the parties agree to waive the formal selection 
process for the first apprentices only.  

• Potential sponsors may actively recruit apprentices via an area-wide or local recruitment 
process.   

 
For Sponsors:   

After program approval and registration, all subsequent apprentices must be recruited and 
selected in conformance to the methods selected by the sponsor and detailed in the Apprentice 
Training Program Affirmative Action Plan, AT 603 Form, Part IV; or the Non-discrimination Plan 
(Short Form), AT 602 Form, part D, and the Selection Standards and Evaluation, AT 508 Form.  
Apprentices may not be enrolled in more than one program at any one time.   

  
If you have any questions regarding this Policy Directive, please contact your local Apprentice 

Training Representative.   
 


