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 Apprenticeship EEO Monitoring 

 
•  Sponsors with an Affirmative Action Plan (AT603) 
   will receive a letter showing their current 
   demographic data as compared to the local  
   labor market 
 
• Sponsors with an Affirmative Action  
   Pledge (AT602) will continue to have 
   their EEO efforts reviewed on a regular basis as  
   part of program monitoring 

  
 
 



What Does the Letter Look Like? 

  

 

 

 
JANE THOMPSON  
Director of Apprenticeship Training 
 
New York State Department of Labor 
W. Averell Harriman State Office Campus 
Building 12, Room 455/459, Albany, NY 12240  
www.labor.ny.gov 
 
<DATE> 
 
Contact Name 
Contact Title 
Sponsor Name 
Address 
City, State, Zip 
 
Sponsor Code/ATP Code 
 

Dear <                         >: 

We have recently reviewed the demographic data for your <                         > program and compared it to the 

local labor market data for the area where you recruit.  The data shown below reflects the information you have 

reported for your current active apprentices (from Apprenticeship Agreements – AT401 forms) and your 

journeyworkers (from your Affirmative Action Plan – AT603 form).     

 
         Minorities                  Women 

A Number of minority apprentices in your 

program  

  <   >   Number of women apprentices in your 

program 

<   > 

B Number of minority journeyworkers   <   > Number of women journeyworkers <   > 

C Percentage of minorities in the labor market 

where you recruit  

  <   >% National standard for women in 

apprenticeship 

<   >% 

 

D Percentage of minority apprentices in your 

program  

<   >% Percentage of women apprentices in your 

program 

<   >% 

E EEO Performance – Minority 
(apprentices only) 

<   >% EEO Performance – Women 
(apprentices only) 

<   >% 

F Percentage of minority apprentices and 

journeyworkers  

<   >% Percentage of women apprentices and 

journeyworkers  

<   >% 

G EEO Performance – Minority 
(apprentices and journeyworkers) 

<   >% EEO Performance – Women 
(apprentices and journeyworkers) 

<   >% 

 

Your program has a status of Satisfactory if either Line E or Line G is at or above 80% (for both minorities 

and women). 

Your program has a status of Unsatisfactory if both Line E and Line G are below 80% (for either minorities or 

women). 



What Does the Letter Look Like? 
 
If your program has a status of unsatisfactory, you may consider doing one or more of the following: 

 Increase your outreach – make changes to where your recruitments are publicized in order to reach 

target populations.  Examples of publications and/or Community Based Organizations (CBOs) that you 

may wish to use include:  local community newspapers, minority churches and radio stations, and other 

organizations.  Some CBOs may also provide support services such as child care and transportation. 

Strategies you can use to reach and recruit women include using females on advertisements, or bringing 

a female to job fairs to share an apprenticeship experience.  

 Change your recruitment type – review the type of recruitment you are using to determine if it is 

maximizing the candidate pool.  The different types of recruitments include:  area-wide (periodic and 

continuous); local; limited to current employees; and online.  Your Apprentice Training Representative 

(ATR) can assist you to make changes to your recruitment method. 

 Utilize Direct Entry – Direct Entry is an alternative method of enrolling apprentices allowing you to reach 

underrepresented populations which may help you meet your EEO goals.  Additional information, as well 

as a list of approved Direct Entry Providers, can be found at the following link to our website: 

http://www.labor.state.ny.us/apprenticeship/direct-entry.shtm. 

 Revise minimum qualifications/selection criteria – consider whether the minimum qualifications and/or 

selection criteria for apprentices should be revised to improve alignment with the requirements of the 

training program, allowing you to reach better qualified candidates. 

Resources are available on the Apprenticeship website with further information on ways you can increase the 

number of minorities and women in your program.  These resources can be found at the following link: 

http://www.labor.state.ny.us/apprenticeship/apprenticeship-newsletters.shtm.  In addition, we will be happy to 

provide technical assistance to ensure you are making all possible good faith efforts to meet Equal 

Employment Opportunity (EEO) standards. 

Please note, we will continue to review your program’s EEO performance, particularly at time of Recruitment 

and at Recertification.   

If you feel this information does not accurately reflect your apprenticeship program or workforce, please 

contact your ATR, <ATR>, at <Phone Number>. 

 

Sincerely,       

 
 
Jane Thompson 
Director, 
Apprenticeship Training 
 
 
 
 
 
 
 
 
 
 



Line B: Page 4 of AT-603 

 

 

Line C: Page 3 of AT-603 

 63.9% for minorities; 6.9% current standard for females. 

 
  

 

 

  Minorities            Women 

A Number of minority 

apprentices in your program 

(per database from AT401s) 

837   Number of women apprentices 

in your program (per database 

from AT401s) 

182 

B Number of minority 

journeyworkers (pg. 4 of 

AT603 – add African Amer., 

Hispanic & Other Minority) 

9,822 Number of women 

journeyworkers (pg 4 of AT603) 

280 

 

C Percentage of minorities in the 

labor market where you recruit 

(pg 3 of AT603) 

63.9% National standard for women in 

apprenticeship (pg 3 of AT603) 

6.9% 

 

 

Line B 

Line C 

Line C 

Line A 



        Minorities            Women 

A Number of minority 

apprentices in your program 

(per database from AT401s) 

837   Number of women apprentices 

in your program (per database 

from AT401s) 

182 

B Number of minority 

journeyworkers (pg. 4 of 

AT603 – add African Amer., 

Hispanic & Other Minority) 

9,822 Number of women 

journeyworkers (pg 4 of AT603) 

280 

 

C Percentage of minorities in the 

labor market where you recruit 

(pg 3 of AT603) 

63.9% National standard for women in 

apprenticeship (pg 3 of AT603) 

6.9% 

 

D Percentage of minority 

apprentices in your program 

(Line A / total # active 

apprentices per database)  

68.66%     Percentage of women 

apprentices in your program 

(Line A / total # active 

apprentices per database) 

14.93% 

E EEO Performance – 
Minority 
(apprentices only)  

(Line D / Line C) 

107.47% EEO Performance – Women 
(apprentices only)  

(Line D / Line C) 

216.38% 

F Percentage of minority 

apprentices and 

journeyworkers (Lines A+B / 

total # active apprentices per 

database + total 

journeyworkers per AT603) 

63.44% Percentage of women 

apprentices and 

journeyworkers (Lines A+B / 

total # active apprentices per 

database + total 

journeyworkers per AT603) 

2.75% 

G EEO Performance – 
Minority 
(apprentices and 
journeyworkers) (Line F / 
Line C) 

99.28% EEO Performance – Women 
(apprentices and 

journeyworkers) (Line F / 

Line C) 

39.85% 

 

 

Line E 

Chart from 
previous 

slide 

Line G 

Line F 

Line D 



       What is Satisfactory? 
Satisfactory – either Line E or Line G is at or above 80% (for both 
minorities and women). 
 
Unsatisfactory – both Line E and Line G are below 80% (for 
either minorities or women). 

E EEO Performance 
– Minority 
(apprentices only)  

 

107.47% EEO Performance 
– Women 
(apprentices only)  

216.38% 

G EEO Performance 
– Minority 
(apprentices and 
journeyworkers)  

99.28% EEO Performance 
– Women 
(apprentices and 

journeyworkers)  

39.85% 

 



What if a Program’s EEO Performance 
is Unsatisfactory? 

 

• Increase outreach 

• Change the recruitment type 

• Utilize Direct Entry 

• Revise the minimum qualifications/selection 
criteria 



 
  REQUEST FOR PROPOSALS 

New York State Pre-Apprenticeship 
Bid Number W-15  

 

http://www.labor.ny.gov/workforcenypartners/fundingopps/final-pre-apprenticeship-rfp.pdf
http://www.labor.ny.gov/workforcenypartners/fundingopps/final-pre-apprenticeship-rfp.pdf
http://www.labor.ny.gov/workforcenypartners/fundingopps/final-pre-apprenticeship-rfp.pdf


Purpose 

• To secure the services of eligible community-
based and not-for-profit organizations that 
can assist the New York State Department of 
Labor (NYSDOL) by providing Pre-
Apprenticeship training to out of school 
disadvantaged individuals age 18-24.  

 



Funding 

• Up to $750,000 in funding for Pre-Apprenticeship training 
to serve approximately 100 out of school disadvantaged 
individuals age 18-24. 

 

• Disadvantaged individuals are those who received an 
income, or are a member of a family that received a total 
family income, that, in relation to family size, does not 
exceed the higher of:  

o  The poverty line; or  

o  70 percent of the lower living standard income level.  

 

 



Applicant Eligibility 

 

• Eligible applicants include 
community-based and not-for-profit 
organizations. 



Timetable 

• RFP Release Date – July 13, 2016  

• Deadline Date for Questions – August 10, 
2016  

• Deadline Date for Responses to Questions – 
August 24, 2016  

• Proposal Due Date – September 8, 2016  

• Projected Notification of Awards – Late Fall 
2016  



Questions regarding the RFP may be 
directed to the Apprenticeship mailbox 

at ATCO@labor.ny.gov using the 
subject line “NYS Pre-Apprenticeship 

Program RFP Question”. 

mailto:ATCO@labor.ny.gov

