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Apprenticeship Training Policy Directive

#01-09.1 Reissued March 5, 2012
SUBJECT: Enrollment of Apprentices

PURPOSE: This notice revises Policy Directive #01-09 to allow for an additional method of enrolling
initial apprentices for new programs. Apprentices may now be enrolled using one of two methods.

POLICY:
Initial Apprentice Enrollment Submitted with New Program Application (Apprenticeship
Agreement/Documentation Form AT 401 must be submitted at time of application)

e Potential sponsors may pre-select current employees, who are not actively enrolled as apprentices
in a registered Apprenticeship Program, to be apprentices in the initial proposed program. Pre-
selected apprentices must meet the minimum qualifications established for the program but do not
need to go through the formal selection procedure.

e Potential sponsors which have collective bargaining agreements or Standards of Apprenticeship
which define apprentice selection procedures must follow those procedures to select the new
apprentices unless there is agreement between labor and management on the initial apprentices
and the parties agree to waive the formal selection process for the first apprentices only.

e Potential sponsors may actively recruit apprentices via a local recruitment process.

Initial Apprentice Enrollment within Six Months of Program Approval

o If no apprentices are enrolled at time of program application, at least one apprentice must be
enrolled within six months of program approval using the approved recruitment method. If an
apprentice is not enrolled during this time period, the program will be Deemed Deregistered.
Sponsors who have programs Deemed Deregistered will not be able to reapply to sponsor a NYS
Registered Apprenticeship Program for a period of one (1) year.

Subsequent Enrollment of Apprentices

¢ Regardless of the method used for the initial enrollment of apprentices, all subsequent apprentices
must be recruited using their approved recruitment method.

Apprentices May Not be Enrolled in More than One Program at any One Time

ACTION: New program applicants may now use either of the two methods described above to enroll
initial apprentices.

INQUIRIES: If you have any questions regarding this Policy Directive, please contact your local
Apprentice Training Representative.
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