Functional resume sample
222 Any Street, Pleasant City, NY 54321 111-112-9181 Peter@mail.com
Phillip Kelley

[bookmark: _Toc474918900]Employee Profile
Experienced Warehousing and Logistics employee accustomed to working in a high volume facility and licensed for pallet jacks and fork trucks. Experience includes training and supervision.
[bookmark: _Toc474918901]Professional Highlights

[bookmark: _Toc474918902]Supervision
Maintained schedule for cleaning crew of 8-10 members assigned to warehouse (32,000 square feet)
Trained new employees on all products and processes for nightly cleaning.
Maintained daily production logs and set goals to address areas in need of special consideration
[bookmark: _Toc474918903]
Shipping & Inventory
Ensured an average of 400-600 items were ready for shipment each month.
Efficiently operated a commercial laminator and trained three other staff how to operate the machine
Earned “Rookie of the Month” award for learning jobs quickly.
[bookmark: _Toc474918904]
Material Handler
Ensured more than 800 products were loaded on correct trucks each week.
Operated pallet jacks and fork trucks.
Loaded and unloaded 15-20 48’-53’ trailers (weekly)

[bookmark: _Toc474918905]Skills
Inventory Management
Safety Team member
Preventive Maintenance
Dry & Refrigerated Storage techniques
Packaging and Bill of laden preparation

[bookmark: _Toc474918906]Employment History

Inventory and Shipper
Huntersville Corporation - Huntersville, NY		
			
Material Handler
City Distribution - Amsterdam, NY
		
[bookmark: _Toc474918907]Education

[bookmark: _GoBack]HS Diploma - PT High School -	Prairie Town, NY	
