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Guidelines for Wage Statement Provisions 
 

 

The New York State Labor Law provides as follows:  

Section 195. Notice and record-keeping requirements 

Every employer shall: 
 

   3. furnish each employee with a  statement  with  every  payment  of  wages,  listing the following: the dates 
of work covered by that payment  of wages; name of employee; name of employer; address and  phone  
number  of employer; rate or rates of pay and basis thereof, whether paid by the  hour,  shift,  day,  week,  
salary,  piece,  commission, or other; gross   wages; deductions; allowances, if any, claimed as part  of  the  
minimum  wage;  the  benefit  portion of the minimum rate of home care aide total  compensation as defined in 
section thirty-six hundred fourteen-c of  the  public health law ("home care aide benefits"), if applicable; 
prevailing  wage  supplements,  if  any,  claimed  as part of any prevailing wage or  similar requirement 
pursuant to article eight of this chapter;  and  net  wages.  Where such prevailing wage supplements are 
claimed, or such home  care aide  benefits  are  provided,  the  statement  shall  either:  (i)  identify  the  type of 
each supplement claimed, or the type of each home  care aide benefits provided, and the hourly rate for each;  
or  (ii)  be  accompanied   by   a  copy  of  the  applicable  notice  required  under  subdivisions one and two of 
this section. For all employees who are  not  exempt  from  overtime compensation as established in the 
commissioner's  minimum wage orders or otherwise provided  by  New  York  state  law  or  regulation, the 
statement shall include the regular hourly rate or rates  of  pay;  the overtime rate or rates of pay; the number 
of regular hours  worked, and the number of overtime hours worked. For all employees paid a piece rate, the 
statement shall include the applicable piece rate or rates of pay and number of pieces completed at each piece 
rate. Upon the request of an employee, an employer shall furnish an explanation in writing of how such wages 
were computed; 

 
 

Albany District 
State Of fice Campus  
Bldg. 12 Room 185A 
Albany, NY 12240 
(518) 457-2730 

New York City District  
75 Varick Street 
7th Floor  
New York, NY 10013  
(212) 775-3880 

Garden City District 
400 Oak Street 
Suite 101 
Garden City, NY 11530 
(516) 794-8195 

White Plains District 
120 Bloomingdale Road 
White Plains, NY 10605  
(914) 997-9521 

  
Buffalo District 
290 Main Street 
Room 226 
Buf falo, NY 14202 
(716) 847-7141 

Rochester 
Sub-District 
276 Waring Road  
Room 104 
Rochester, NY 14609 
(585) 258-4550 

Syracuse District 
333 East Washington Street 
Room 121 
Syracuse, NY 13202 
(315) 428-4057 
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