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BYLAWS  
OF  

THE NEW YORK STATE WORKFORCE INVESTMENT BOARD 
 
 

ARTICLE I 
NAME, AUTHORITY & LOCATION 

 
Section 1.  – Name: 
 

The name of this organization is the New York State Workforce Investment Board, hereafter 
referred to as the “Board.” 

 
Section 2. – Authority: 
 

The federal Workforce Innovation and Opportunity Act of 2014 and applicable federal 
regulations, and Article 24-A of the New York State Labor Law establish this Board, its 
purposes, powers and duties. 
 

Section 3. – Location: 
 
 The Board is located in the Labor Department of the State of New York, W. Averell Harriman 
  State Office Building Campus, Building #12, Albany, NY 12240. 

 
 

ARTICLE II 
PURPOSES 

 
The purposes of the Board are to: 
 

a. Assist the Governor in the development, implementation, attraction, motivation, 
retention and analysis of the workforce preparation and employment system designed 
to meet the recruitment and training needs of the state’s businesses, job seekers, 
incumbent workers and economic development priorities. 
 

b. Be the state Workforce Development Board in New York State as required by Section 
101 of the Workforce Innovation and Opportunity Act of 2014 and Article 24 of the 
Labor Law. 
 

c. To carry out the functions as required in Section 101(d) of the Workforce Innovation 
and Opportunity Act of 2014 and Article 24 of the Labor Law. 
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ARTICLE III 
MEMBERSHIP 

 
Section 1. – Appointment: 

 The members of the Board are appointed in accordance with the provisions of Section 
101(b) of the Workforce Innovation and Opportunity Act and Article 24-A of the Labor Law. 

 
Section 2. – Composition: 

 The composition of the Board is in accordance with Section 101(b) of the Workforce 
Innovation and Opportunity Act and Article 24-A of the Labor Law.  

 
Section 3. – Term:  

 Members are appointed for a term specified in section 852 of Article 24-A of the Labor Law.  
Pursuant to the provisions of section 852(7) of the Labor Law non-permanent members 
may be removed by the Governor for cause. 

 
Section 4.  – Compensation: 

 Members will receive no compensation except reimbursement for related expenses that are 
approved under New York State’s reimbursement policies. 

 
 

ARTICLE IV 
OFFICERS 

 
Section 1. – Titles and selection:  

Pursuant to the provisions of Section 101(c) of the Workforce Innovation and Opportunity 
Act and subdivision 2 of section 852 of Article 24-A of the Labor Law the governor shall 
select a chairperson for the Board. 

 
Section 2. – Term of Office: 

 The Chairperson serves at the pleasure of the Governor. 
 
Section 3. – Duties and Powers: 
 
 The Chairperson presides at all Board and Executive Committee meetings, calls regular and 

special meetings of the members, appoints members of subcommittees in consultation with 
the Board, selects chairpersons of subcommittees, and is a member of all subcommittees. 
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ARTICLE V 
MEETINGS 

 
Section 1. – Number: 

 In accordance with the provisions of section 852 of the Labor Law, the Board shall meet at 
least quarterly each calendar year.  Meetings are to be publicly announced, and, to the 
extent appropriate, open and accessible to the general public and shall comply with the New 
York State Open Meetings Law and subdivision 9 of section 852 of the Labor Law. 

 
Section 2. – Notice: 

 Written notice of a Board meeting will be issued at least ten days before the date set for that 
meeting.  The notice shall state the time, place, date and purpose of the meeting.  Minutes of 
the last Board meeting should be enclosed with notices to members. 

 
Section 3. – Quorum: 

A majority of the members constitute a quorum at any meeting of the Board. Members may 
only be counted towards a quorum if they are at the meeting in person or attending via 
video conference.  Voting via phone is not permitted (General Construction Law §41). 

 
Section 4. – Special meetings: 

 Special meetings of the Board may be called at any time.  No new business other than that 
specified in the Notice of Meeting shall be transacted. 

 
Section 5. – Order of Business: 

 The order of business at each regular meeting shall be as follows: 
 

a. Determination of a quorum. 
b. Approval of minutes of the previous meeting. 
c. Reports of officers. 
d. Reports of subcommittees. 
e. Unfinished business. 
f. New business. 

 
ARTICLE VI 

VOTING AND ATTENDANCE 
 
Section 1. – Members & Attendance: 

At all Board meetings each member is entitled to cast one vote in person on any question.  
Votes shall be by voice or show of hands at the Chairpersons discretion.  At the request of 
any three members present, the vote on any question shall be by written ballot.  Ex-officio 
members of the Board may designate, in writing to the Chair, one individual who will 
represent that member’s interests on the Board in the member’s absence, but the 
representative must be, at a minimum, a Deputy Commissioner level individual who has 
authority over a workforce related program at the agency being represented.  The 
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Chairperson shall not vote, except to break a tie vote.  Board members may cast a vote in 
person or via videoconferencing.  

Board members are expected to participate in person or via videoconference for 75% of the 
official meetings each year. Failure to do so will be grounds for dismissal from the Board. At 
the discretion of the Chair, exemptions may be granted for emergencies or other 
extenuating circumstances that prevent a member from attending the required number of 
meetings. 

All Board members, with the exception of ex-officio members,  may not delegate their 
membership responsibilities to other persons.  Only Board members may vote at meetings 
of the Board or otherwise participate in the decision-making of the Board.  A Board member 
may send a delegate to attend the meeting as an observer, but that delegate is not to 
participate unless specifically requested by the Chair. 

Section 2. – Majority Vote: 

The vote of the majority of the Board members shall decide all questions.  Any member shall 
have, at his request, three business days after a vote to submit a minority report in writing 
to the Chairperson for submission with any advice or recommendations of the Board to the 
Governor or other appropriate bodies. 
 

Section 3. – Conflict of Interest: 

The members of the Board will adhere to the provisions of Section 101(f) of  the Workforce 
Innovation and Opportunity Act of 2014 and Article 24-A of the Labor Law. 

 
 

ARTICLE VII 
SUBCOMMITTEES 

 
Section 1. – Subcommittees: 

a. Pursuant to subdivision four of section 852 of the Labor Law the Chairperson shall 
appoint subcommittees and their chairpersons. 

 
b. The subcommittees shall be structured to fulfill the Board’s purposes. 

 
Section 2. – Executive Committee: 

a. The Executive Committee is composed of the Chairperson, the Chairpersons of 
subcommittees and such other Board members who are appointed by the Chairperson. 

 
b. The Executive Committee’s functions shall include: 

1) Developing agenda items for the Board. 
2) Maintaining the effective communication with the State and Local Workforce 

Investment Areas. 
3) Recommending amendments to the bylaws. 
4) Acting on behalf of the Board in extraordinary circumstances where it is not 

possible for the full Board to convene.  All such actions shall be promptly reported 
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to the members by the Secretary and submitted to the Board for approval at its next 
meeting. 

5) Recommending to the Governor that members, who are not active on the Board, as 
indicated by a failure to comply with Article VI, Section 1 of these bylaws or perform 
Board assignments, be replaced.   

6) Advising the Chairperson on appointments to subcommittees. 
 
Section 3. – Subcommittee Operations: 

a. Each subcommittee may appoint a vice-chairperson. 
b. Each subcommittee should disseminate to all Board members a goals statement, list of 

objectives for the year and an annual calendar, when applicable. 
c. Members are expected to attend 50% of subcommittee meetings each year. At the 

discretion of the Chair of the subcommittee in question, exemptions may be granted for 
emergencies or other extenuating circumstances. 

 
ARTICLE VIII 

PARLIAMENTARY AUTHORITY 
 
 The rules contained in Robert’s Rules of Order Revised govern the Board in all cases to 

which they are applicable, and in which they are not inconsistent with these bylaws. 

 
ARTICLE IX 

AMENDMENTS 
 
 These bylaws may be amended at a meeting of the Board by a two-thirds majority vote of all 

the Board members.  Amendments may be recommended by the Executive Committee or in 
a proposal submitted in writing to the Chairperson by six members of the Board.  The 
Secretary shall mail the text of any proposed amendment to all members at least fourteen 
days before the date scheduled for the vote to take place. 

 

ARTICLE X 
PUBLICITY 

 
No publicity or statements on behalf of the full Board shall be released unless it is approved 
by a person designated by the Chairperson or reflects an official action of the Board based 
on a recorded vote.  

 

 

 

 

 

 

 

            

                                          


