Request for Alternative Trade Adjustment Assistance (ATAA) Instructions

A. Purpose

This form is used for an individual who has been determined TAA/TRA entitled to request a wage subsidy for new full-time employment paying less annually than his/her adversely affected former employment.

B. How to Use this Form

· Print one form per claimant.

· Make sure the claimant meets the minimum requirements for ATAA

a. (S) he has new full-time employment within 26 weeks of his/her adversely affected employment.

b. (S)he is at least 50 years of age on the first day of new employment.

c. The adversely affected employer’s petition is ATAA certified.

d. (S)he has already been determined TAA entitled (received form TA722).

e. The individual is earning less now than when working for the adversely affected employer.  The individual must also be earning less that $50,000 annually with the new employer.

C. Completing the Application for ATAA

· Fill in name, address, and date of birth for the worker.

· The petition number is a five-digit number for the TAA/TRA certified employer.

· The TAA Qualifying Employment Section is to be filled out with the claimant’s Trade Affected Employer information.

· The New ATAA Qualified Employment Section is to be filled out with the claimant’s new employer information.  

· Determine if the worker has already received Trade Act Assistance.

(If the claimant has received Basic Trade Readjustment Allowance, Job Search Allowance or TAA approved training they are not eligible for ATAA benefits.)

· Obtain the worker’s signature.

· Copy pay stubs for employment

a. Last full week of employment with Trade affected employer.

b. First full week of employment with new employer.

· Copy proof of date of birth

a. Birth certificate, or

b. Driver’s license, or

c. Non-driver’s picture identification with date of birth included

· Mail completed form and copies of pay stubs and proof of date of birth to: NYS Department of Labor; Special Programs Unit; Building 12, Room 264; State Office Building Campus; Albany, N.Y. 12240.

