Conviction Questions:

Examples

One of the most difficult parts of your job search can be figuring out how to answer the
“conviction question” on job applications. Here are some examples of how to do it.

Many businesses require you to fill out a job application
online or at a kiosk at the workplace. You should answer all
questions about your conviction honestly, as in this example.
Notice here (see below) how Steve takes advantage of a text
field for extra comments about his application to highlight
his positive work qualities (e.g., responsible, hard-working,
proactive) and is upfront and positive about what happened.

He also provides the employer with valuable information and
a resource to get more information about hiring incentives.

E. Hawe youbeen comvicted or recerved deferred adjudication for a felony under any state or federal law?

Yes w

1. Were you corrvicted for a federal offense?

Mo hd

Iz there anything else we should consider about your application?

| have a conviction from over 10 years ago for larceny (NYS
Penal Law S 155.40). | am the kind of person who takes
responsibility for my mistakes. | served a sentence and
worked full-time while incarcerated, and | took as many
vocational training courses as | could while in prison.

I'would be more than happy to discuss this in person
during an interview with you. Thank you for your
consideration.

Steve Jones

P.5. Didvyou know that your company can receive $2,4000n
tax credit and up to $25,000 in free bonding insurance if |
am hired? Check out the Work Qpportunity Tax Credit and
the Federal Bonding Program at www.labor.ny.gov.




Have you ever been convicted of a criminal offense (felony or misdemeanor)? [X ]Yor[ | N

If s0, please explain for each conviction.

Monroe County Court PL177.10 Disposition Date: 4/2007
Applied for Certificate of Relief from Disabilities 6/2012

Eligible for bonding under Federal Bonding Program

| Note: No applicant will be denied employment solely on the grounds af conviction of o ciminal offense. The date of the affense, the nature of the
affense, induding any significant details that offect the description af the event, and the surrounding dreumstances and the refevance of the offense
to the position(s) applied for may, however, be considered )

After checking Yes, Pam gives the disposition date, court of conviction and section
of the Penal Law that corresponds to her offense. She also adds that she applied for
a certificate of rehabilitation to show some evidence of her rehabilitation, and that
she is eligible for bonding under the Federal Bonding Program.

Yes [ No O nmyuu-u-m
YesO n.m’ :

Hector answers all questions about his convictions honestly and
then includes the penal codes for his offenses and the date range

when they occurred (had multiple offenses within the same time
period over ten years ago). He includes that he has received a
certificate of rehabilitation to show evidence of rehabilitation and
he also adds that the business can receive a tax credit and bonding
insurance if he is hired.




